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Executive Summary
The workshop on Twelve Steps to Converting Chapters into Articles was facilitated by
Professor Jana Olivier of the University of South Africa (UNISA) from 09 – 11 April 2013 at
Lansmore Hotel in Gaborone. Professor Olivier, whose background is in the environmental
sciences, has extensive professional and practical experience in research and is an expert in
article writing for journals.
The workshop was organized by Joint Minds Consult (JMC) which is an education and
training consulting company which aims to address various gaps in education in Botswana
and Southern Africa. One of the areas that the company works in is that of developing
knowledge through research. The company has identified a gap in this area where there is a
limited number of research articles from Botswana in accredited journals in Southern
Africa and abroad.
This workshop on Twelve Steps to Converting Chapters into Articles was organized to
help postgraduates at Masters and PhD levels to generate articles which can be published
in accredited research journals worldwide. This will enable the research dissertations
produced at these levels to reach a wider audience and to be used at a practical level.
The Workshop
As indicated, the workshop took three days and was very hands-on for all participants.
They had been asked to bring their postgraduate dissertations to the workshop. By the end
of the workshop, the participants had developed an Abstract, a Content Outline for the
Introduction and a Conclusion for their article.
The topics covered in the workshop gave the participants a step-by-step guide on how to
convert chapters from a dissertation into a journal article. Each of them was described as
Action Steps and they were:
1. Selection of a Topic
2. Identifying Aims, Objectives & the
Title
3. Structure & Composition of the Article
4. The Introduction: Planning and
Writing
5. Writing the Literature Review and
References

6. Writing the Methodology, Results and
Discussion
7. Writing the Conclusion
8. Writing the Abstract
9. Adding the Finishing Touches
10. Submission
11. How to Handle Reviewers
12. How to Overcome Barriers to Writing

The workshop as a whole was very interactive and thought-provoking. Participants left the
workshop feeling motivated to work on their journal articles.
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Day 1 – 09 April 2013
Welcome Remarks
The workshop started at 9am with a speech by the CEO of JMC, Mr. Joseph Mwelwa. He welcomed
participants to the workshop and introduced Professor Olivier to the participants. He noted that
participants were from organizations which worked in research like Botswana Institute for Policy
Analysis (BIDPA) and the Tertiary Education Council (TEC) which would benefit enormously from
the workshop. He pointed out that in this workshop, participants would work on writing an article
from a thesis. It was expected that by the last day of the workshop, all participants should have a
working document.
The CEO said, “This is a workshop where we will work on writing an article from a thesis. By
Thursday, we should have a working document.” He wished everybody good luck and invited them
to enjoy the workshop and participate fully as this was going to be an interactive workshop. He
then handed the workshop over to Professor Jana Olivier.
Prof Olivier started by introducing herself in more detail
explaining where she started in her career and what led her to
work in the area of environmental sciences. She informed
participants that she is a retired professor who now works for
the University of South Africa (UNISA).
Why Write Articles?
She then asked participants why they wanted to write an article.
Some of the responses are shown below:







To grow professionally
Our work entails writing of articles in higher education
To get into the academic world
Evidence-based information in terms of practice
Promote individual learning

People write articles for many reasons and the ones mentioned by the participants were some of
the common reasons. Research has shown that results of research amount to nothing unless they
are disseminated. Writing articles also ensures that other people do not repeat the research that
has been conducted. Most importantly, publishing gets your name out there. To illustrate this
point, the facilitator gave the example of one of her students who decided to conduct research on
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soils in cemeteries and how they contaminate the water reaching the river in a small area in South
Africa. The research was published in a journal and now that student is giving talks around the
world on her research and helping other individuals conduct the same research. Writing articles
can also be fun. Getting started might be daunting but once you do get started, it can be a lot of fun.
One needs to enjoy writing as well. It makes it easier.
The next question was then: Why have you not written? There were various responses to this:






I did not think about it
We didn’t know, we were not told that it could be published
Lack of time (This was a common problem)
Lack of guidance
Feelings of discouragement when an abstract is not accepted and
feedback is not given

There are indeed a number of reasons that people do not write. The most common of which is not
knowing where to start especially when trying to get information from a thesis of over 100 pages
to write a 20 page article. Writing an article is not easy. Once you are in the writing mode, give
yourself a block of time to work on the article otherwise you will not get started. When an article
has been reviewed, be prepared to go over it again. To help you with suggestions, create a team
which compliments your strengths and weaknesses. It is important to remember that publication
is an orderly affair and there are rules that govern procedures. Always check with the journal
before deciding to publish.
The facilitator then took participants through the programme and explained what is expected of
them.
Differentiating between a Thesis and an Article
Participants were asked to reflect on what they thought was the difference between a thesis and
an article. It was explained that a thesis is more comprehensive and is targeted at one’s academic
supervisor and external examiner. An article, on the other hand, is targeted at people out there
and the literature is exact, focused and defined. In writing an article, one needs to identify the
smallest publishable unit of the dissertation/thesis.
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Action Step 1: Selection of Topic
As part of the preparation for the workshop, participants had been asked to bring their
postgraduate dissertations. They had to
pick out the aims and objectives from their
thesis and use these to select the aim of
Steps in Selection of a Topic for an Article:
their article.
Dr. Molutsi, the Executive Secretary of TEC,
shared his experience in the development
of an article. He informed participants that
the process is known as ‘mining for an
article’. The process got participants highly
involved in the activity to the extent that
they had to be reminded a few times that it
was time for tea.
The activity continued after tea break.
Once they were ready, participants were
asked to share their topics which were
critiqued by other participants. This was a
very lively and enriching session as
participants used the opportunity to read
aloud their own writing and listen to the
reactions of their peers. In most cases,
participants found the criticism that they
received very helpful.

1.

Write down the aim of your thesis in the
planning document.

2.

List all the objectives of your thesis in the
planning document.

3.

From the objectives that you have listed,
choose one on which you would like to focus
your article.

4.

Find the chapters from your thesis where you
will find information related to the objective
that you have chosen.

5.

Identify the variables that are inherent in the
objective that you have chosen.

6.

Select the variables that you would like to
focus on in your article.

Professor Olivier encouraged participants to read other articles on the same topic and look at how
they have been presented. This helps to structure one’s work in line with what journals require.
Action Step 2: Identifying Aims, Objectives and the Title


Having decided on what to write about, participants were taken through
the process of identifying aims and objectives of the article.
At some point, you have
to stop thinking about In doing this, participants were told to look at each of the objectives
the rest of the thesis and identified when selecting the topic and focus on those taken from the
focus on the area that section related to the article. It was clarified that a different methodology
you are writing about – is not needed for the article.
Prof Olivia
It is possible to get lost in article when you start writing. It is important
to keep focus on the questions that an article should answer – who, what,
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where, when, why, how and how much? Identify exactly what you are researching on. That will
help you identify which journal to submit your article to
submit for publication.
In the discussion of identifying aims and objectives,
Professor Olivia explained Johann Mouton’s Units of
In research: the real
Analysis which differentiates between objects; entities;
world must be
events and phenomena. She also discussed the Three World
transformed into the
Model which distinguishes between World 1 (The Real
world of science by
World); World 2 (The World of Science) and World 3 (The
means of abstraction
World of Meta-Science). World 2 is where we work to
and action science
resolve a problem from World 1 through research. In doing
this, we need to use scientific action verbs which can be
grouped into three types: Exploratory; Descriptive;
Explanatory and Evaluative. These action verbs should be used
for Aims and Objectives.
‘Form 1’:
Participants had to use a sheet referred to as ‘Form 1’ as part of
1. What are you doing?
a process of identifying the aims and objectives for their article.
2. Why are you doing it?
Form 1 helps to clarify what the article is about. This was an
3. Why is it important?
individual exercise which later generated much lively debate
4. How are you going to do it?
among participants.

Action Step 3: Structure and Composition of the Article
Professor Olivier explained that the structure and content of an article depends on the
requirements of the journal. However, there are generic contents and structure of articles which
she described in detail to the participants.
It is important to focus on the fact that the introduction starts with a broad World 1 problem and
moves to research problem. Emphasis is on the methodology, analysis and results. Other factors
that must be clear to the reader are the motivation and the significance of the study. In order to
write a research article, you have to do the research. Professor Olivia distinguished between
writing an article for a conference and writing a journal article. An article for a conference could
be about an area that you are going to research on whereas a journal article is mainly about
research that has been done.

You are writing for the reader therefore it should read like a detective story
Never raise questions in the reader’s mind unless you need to do so.
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Action Step 4: The Introduction – Planning and
Writing
Participants were taken through the structure and
composition of the introduction. They were given a
structure of a mind map to use to identify all the
variables of the research that need to be addressed
in the introduction. After a lengthy discussion,
participants were given homework to come up with
a content outline for the introduction of their
journal article using the mind map as a starting
point.

Some of the participants at the workshop

DAY 2 – 10 April 2013
The day started with a recap on what was covered in Day 1. Participants then went into groups to
discuss the content outlines for their journal articles. In coming up with the groups, participants
were given part of a picture and they had to find the people who had
the other two parts of that picture. In their groups, participants
You have to show that
discussed each other’s content outline and came up with pointers
you are up-to date by
on how they could be improved. This exercise went on up to tea
citing articles which
break.
are not more than 5 –
10 years
Action Step 5: Writing the Literature Review and References
The literature review features in the main body of the article and
provides the context for the article. Current journal articles are important for your literature
review. These can be obtained through various websites some of which are:




Google Scholar
Advanced Google Scholar
EBSCO Host, etc

You can also obtain the latest information by attending conferences relevant to your area of study.
Before you publish in the journal, check the references and the authors in the journal. This can
give you information on how current the literature review is.
Participants were told to bear in mind that some journals will only publish articles on research
which have been published in their country. This is information that anyone who wants to publish
needs to find out. One of the participants asked about the politics of publishing. It was confirmed
that sometimes preference is given to a particular clique of authors. This can be seen in the list of
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Rules of Good Writing










Avoid being biased
Sometimes you may have ulterior motives – be aware of this and avoid them
Conciseness because you do not have many pages in the journal
In the past, the passive voice was preferred but now that has changed to active voice.
Determine this with the journal that you are submitting to
Check the journal – it will give you Author Guidelines under submission
If the font is not mentioned – use Arial or New Times Roman
If the font size is not mentioned – use 11 or 12 point
Look how the journal wants the figures and tables

authors that appears in successive volumes of a particular journal. A tip was given that sometimes
it’s easier to publish in international journals rather than local ones. If it’s detected that there is a
clique of authors, the advice is to not even bother sending an article to that journal.
There are different ways of looking for a journal to publish in. The website www.isinet.com has a
collection of all the accredited journals that can be browsed through. Another way is to look at the
articles quoted in other articles and refer to the journals they are quoted from. If the articles you
are reading are in your field, the quoted articles are likely to be from journals in your field.
Putting the Literature Review Together
It is important to start by finding out how the journal prefers the
journals will expect the literature review to be in the introduction
while others will require it in the body. Yet others do not require it.
If you need a literature review, plan it in the same way as you did
the introduction. In some cases, the study area is not applicable
while in others it is. If it is relevant, supply a map of the study area.
A journal article will always have a methodology – research design,
data collection and data analysis.

body to be written. Some
The
article
should
answer the following
seven questions: What?
Why? Where? When?
How? Who? and How
much?

After lunch, a discussion on presenting methodology and data was
presented. It was pointed out that while conciseness is key,
explanation on how the data was collected has to be very clear. If you experienced problems
during the data collection process, you do not have to document them. Since you are extracting
this information from your thesis, make sure you are only using relevant data.
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The methodology that was used should be written in the same order as the research was
conducted and do not belabour the points. If you are going to use statistics, explain which ones
you are going to use and the software that you will use to analyse the data.
Action Step 7: Writing the Conclusion and Recommendations
The conclusion is used to present the answers to the questions asked in the introduction of the
article. Participants were taken through the elements of a conclusion. Recommendations must
follow from the conclusion and should show cross references to the conclusions. A detailed
discussion followed with the participants.
Participants were given homework to go and write a conclusion for their article. It was made clear
that it was not an outline that was being asked for but a full conclusion.
The QUESTION is the main focus of the introduction and the ANSWER becomes the main
focus of the conclusion (Murison and Webb 1991, 69

DAY 3 – 11 April 2013
The day started with a review of the programme to establish what has been covered so far.
Participants then went into their groups to discuss each other’s conclusions. This exercise was
very helpful as it is very easy to assume that one’s conclusion has covered all the necessary details
but a peer is able to identify what else needs to be covered. This exercise carried on up to tea
break.
Action Step 8: Writing the Abstract
After tea break, Professor Olivia presented on the most important part of an article – the abstract.
She explained that the abstract is very important because that is what tells a reader whether or
not to continue reading the rest of the article. It is a condensed version of the article.
In developing an abstract, the writer answers the same questions as he/she did for the article –
what? Why? Where? When? How? Who? and How much? An abstract for an article is different
from an abstract for a conference. The focus here was on an abstract for an article.
The number of words is determined by the requirements of the journal that you are going to
publish in. However, a generic guide is to keep each element of the abstract to one or two
sentences. An abstract normally does not need to have references. Anything that is written before
the methodology is the literature review and what comes after is the results (your research).
There should be a balance between the introduction and conclusion. The abstract is likely to be
heavier on the results section which may have a maximum of 21 sentences. An abstract is always
Workshop Report: Converting Chapters into Articles – Joint Minds Consult
09 – 11 April 2013

Page 9

followed by key words. Always identify words from the
abstract which are likely to put you on the map and attract
more readers to the article.
At this point, the participants were not able to contain
themselves and started asking for on-going trainings on
article writing. Some of them felt that they were not exposed
to enough writing for their postgraduate work and asked if
there is some form of mentoring and coaching available for
them to engage. Professor Olivia encourages the participants
to use each other as peer reviewers of the articles that they
write.

Key Questions for an
Abstract
1.
2.
3.
4.
5.

What was the problem?
What did you do?
Why did you do it?
What did you find?
What does it mean?

The facilitator then gave participants examples of 2 abstracts to review. Participants showed how
much they had learnt by immediately pointing out that Abstract 2 was better than Abstract 1.
Participants were then asked to come with their own abstracts for their articles based on the work
that they had done in the previous 2 days of the workshop.
Each participant was asked to read their abstract and have it critiqued by the rest of the group.
This exercise generated a lot of discussion among the participants and continued to sometime
after lunch.
Action Step 9: Adding the Finishing Touches
When you start writing the article, you identify a preliminary title. The final title comes towards
the end when you are clear about what your article is about. Make the title short and concise and
that it reflects what the article is about. The article itself should be checked for cohesion,
coherence and consistency before submission for publication.
The facilitator then led a discussion on authorship of the article. Each participant had their own
perceptions of who the author of an article is. The facilitator pointed out that it is always
important to sort out before the article is written who the authors are. The decision lies with the
team involved in the research.
Action Steps 10 and 11: Submission and How to Handle Reviewer’s Comments
The facilitator explained what should happen in order to get the article published. After writing
the article, get your peer group to read it and make comments. Your peer group should consist of
people who are unbiased.
When you submit an article to a journal and you get a response that says you should revise, be
happy because that means it is being considered for publication. You will get comments and edits
which you should work on and get assistance from your peer group. If you and your peer group do
not agree with the comments, communicate that to the editor.
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If you get a rejection, do not be discouraged. Look at the comments made and revise. You should
still send it to another journal.
Action Step 12: How to Overcome Barriers to Writing
The facilitator led a discussion on how to overcome barriers to writing. Like all other things,
writing needs commitment and passion. Give yourself a block of time to write. That means
shutting out everything else and focusing on the writing. It helps to set yourself targets which is
supported by a reward system. If you reach a particular target, give yourself a reward so that you
are motivated to continue. Most important of all, have the right attitude!
Conclusion
Professor Olivia concluded the workshop by thanking everyone for their attendance and
participation in the workshop. She felt that all participants were potential writers and was very
impressed at the level of discussion that came out from the workshop. She went around the room
thanking everyone individually by shaking their hand.
Observations
The workshop was highly relevant and was enjoyed by all participants. What was striking was that
when participants shared the work that they did on their articles, they became very animated and
the rest of the group was very perceptive in their contributions. Most expressed being motivated
to go back to their dissertations and work on an article which should be published before the end
of the year.
The workshop ended at 3:30pm.
Compiled by:
Global Institute for Life Development (GILD)
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Annex 1
Evaluation of the Workshop
Below are the results from the evaluation of the workshop by the participants.
The participants were asked to rate the workshop on a scale strongly agree [1], agree [2], neutral [3], 4
[disagree], strongly disagree [5].
The evaluation of the workshop was based on the following variables:
1.

Whether the workshop met its aim and objectives:
The majority, 75 % (6/8), strongly agreed while 25% (2/8) agreed that the workshop met its aims
and objectives.

2.

Suitability of the way the workshop was scheduled:
The majority, 62 % (6/8), strongly agreed while 37.5 (2/8) agreed that the schedule was suitable.

3.

Appropriateness and satisfaction with workshop location:
The majority, 75 % (6/8) strongly agreed while 25% (2/8) agreed that the location was
appropriate and satisfactory.

4.

Appropriateness and satisfaction with workshop facilities:
The majority, 75 % (6/8), strongly agreed while 75 (2/8) agreed that the facilities were
appropriate and satisfactory.

5.

Appropriateness and satisfaction with catering services:
Fifty percent (4/8) strongly agreed while the other 50% (4/8) agreed that the catering services
were appropriate.

6.

Whether the workshop material was presented in a clear and organized manner:
The majority, 75 % (6/8), strongly agreed, while 25% (2/8) agreed that the workshop material
was presented in a clear and organized manner.

7.

Whether the workshop was paced appropriately:
Twenty-five percent (2/8) strongly agreed, 62.5 % (5/8) agreed that the workshop was paced
appropriately while 12.5% (1/8) took a neutral position.

8.

Whether the presenter was well prepared:
Eighty-eight percent (7/8) strongly agreed while 12.5% (1/8) indicated that they agreed that the
presenter was well prepared.
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9.

Whether the presenter responded to questions in an informative, appropriate and satisfactory
manner:
Eighty-eight percent (7/8) strongly agreed while 12.5 % (1/8) agreed that the presenter
responded to questions in an informative, appropriate and satisfactory manner.

10.

Whether time allocated to presentations and interactive group work was appropriate and
satisfactory:
Thirty-eight percent (3/8) agreed strongly, 37.5% (3/8) agreed that time allocated to
presentations and interactive group work was appropriate and satisfactory while 25% (2/8) took
a neutral position.

11.

Whether overall, the sessions were informative and valuable:
The majority 62.5% (5/8) strongly agreed while 37.5% agreed that it was informative and
valuable.

12.

Whether pre-workshop administration was efficient and informative:
Thirteen percent (1/8) strongly agreed, 62.5% (5/8) agreed that the pre-workshop administration
was efficient and informative, 12.5% took a neutral position while 12.5% (1/8) did not respond.

NB: None of the responses were below average
OTHER COMMENTS ON THE WORKSHOP
1. Aspects for change in future:


Ensure that it covers three (3) full days or more in order to cover all the sessions in detail



The venue should be somewhere outside the city to avoid late coming and unnecessary in
and out movements



Increase the number of days for the workshop to cater for more discussions



Increase time for presentations

2. Sessions/elements of the workshop which were most useful:


Mostly, it is the first of its kind I have attended



The entire workshop



Preparatory for introduction



Introduction, abstract and references

3. Possible recommendation of the workshop or similar workshops to others:


100% of the respondents said that they would recommend the workshop or similar ones to
others.

Workshop Report: Converting Chapters into Articles – Joint Minds Consult
09 – 11 April 2013

Page 13

4. Other suggestions


There is need for a workshop on research process



Training for rapporteurs



Same course should be offered to TEC management



Printing can be improved



A workshop on research methods



Emotional intelligence

5. Skills learnt that will be put to use:


Will be able to write articles for masters dissertations



Chronological way of writing an article
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Annex 2
List of Participants
Name

Organization

1.
2.
3.
4.
5.
6.
7.

Dr. P. Molutsi
Mrs H. B. Khupe
F. Molebetsi
M. Matlhaga
V. Damane
V. N. Andersen
L. Mookodi

8.
9.
10.
11.
12.

L. Chipazi
N. Mnthali
J. Mwelwa
B. Ngomi
Professor Jana Olivia (Facilitator)
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Tertiary Education Council
Tertiary Education Council
Tertiary Education Council
Tertiary Education Council
Tertiary Education Council
Tertiary Education Council
Botswana Institute for Development and
Policy Analysis
Global Institute for Life Development
Global Institute for Life Development
Joint Minds Consult
Joint Minds Consult
UNISA
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